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Summary Title: Amendment to CAO Employment Agreements 

Title: Adoption of Annual Amendments to the Employment Agreements 
Between the City of Palo Alto and Council Appointed Officers' (City Manager, 
City Attorney, City Auditor and City Clerk) 

From: City Manager 

Lead Department: Human Resources 
 

Recommended Motion 
Staff recommends that Council consider the following motion: 
 
Approve and authorize the Mayor to execute the following contract amendments for Council 
Approved Officers: 1) Amendment No. Seven to Employment Agreement between the City of 
Palo Alto and James R. Keene; 2) Amendment No. Five to Employment Agreement between the 
City of Palo Alto and Molly S. Stump; 3) Amendment No. Three to Employment Agreement 
between the City of Palo Alto and Harriet M. Richardson and, 4) Amendment No. Three to 
Employment Agreement between the City of Palo Alto and Beth D. Minor.  

 
Recommendation  
The City Council has completed annual merit reviews for Council Appointed Officers (CAOs) for 
the prior fiscal year’s performance (FY2016/17). Staff has been directed by City Council to 
forward amendments to employment agreements to implement merit-based increases to the 
CAO’s annual salaries, effective July 1, 2017, as follows:  City Manager James R. Keene, Jr., merit 
increase of 5% from $298,542 to $313,477 (Attachment A); City Attorney Molly S. Stump, merit 
increase of 5% from $270,712 to $284,253 (Attachment B); City Auditor Harriet Richardson, 
merit increase of 4% from $180,315 to $187,533  (Attachment C); and City Clerk Beth Minor, 
merit increase of 4% from to $141,148 to $146,806 (Attachment D). 
 

Discussion  
In accordance with the CAO employment agreements, the City Council evaluates performance 
and determines any merit-based salary increases at the conclusion of each fiscal year, with an 
effective date of July 1. The evaluation process begins in approximately May of each year but 
often takes several months to complete, as it is an extensive process with multiple steps. Since 
2014, City Council has obtained facilitation services from the Municipal Resources Group (MRG) 
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to assist with the annual process. MRG’s role includes conducting Council interviews and 
surveys, collecting data and facilitating closed session discussions.  
 
The CAO employment agreements do not include provisions for general wage or other 
adjustments provided to other management employees. Thus, the merit-based pay increase for 
each CAO described in this memo is the only annual increase to be provided. All other terms 
and conditions of the employment agreements remain the same.  
 

Resource Impact 
Sufficient funding is available for the additional cost of approximately $55,000 in the respective 
departmental FY2018 Adopted Budgets. 
 

Policy Implication/Environmental Review 
Approval of these amended employment agreements will not result in any policy implications 
or environmental impacts. 
Attachments: 

 Attachment A:  Amendment No. Seven to Keene Employment Agt 

 Attachment B:  Amendment No. Five to Stump Employment Agt 

 Attachment C:  Amendment No. Three to Richardson Employment Agt 

 Attachment D:  Amendment No. Three to Minor Employment Agt 

 Attachment E CAO Salary Schedule 
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AMENDMENT NO. SEVEN TO EMPLOYMENT AGREEMENT  
BETWEEN THE CITY OF PALO ALTO AND 

JAMES R. KEENE, JR. 

This Amendment No. SEVEN to EMPLOYMENT AGREEMENT BETWEEN 
THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. (“Agreement”) is entered into on 
November 6, 2017 by and between the CITY OF PALO ALTO, a California chartered municipal 
corporation (“City”), and JAMES R. KEENE, JR. (“Manager”), an individual, located at 250 
Hamilton Avenue 7th Floor, Palo Alto, CA. 

R E C I T A L S: 

WHEREAS, the original EMPLOYMENT AGREEMENT BETWEEN THE 
CITY OF PALO ALTO AND JAMES R. KEENE, JR., attached hereto and incorporated herein 
as Exhibit “A” was entered into between the parties for the services of City Manager on or about 
August 21, 2008; and 

WHEREAS, AMENDMENT NO. ONE to the Agreement, attached hereto and 
incorporated herein as Exhibit “B” was entered into between the parties on or about August 21, 
2008; and 

WHEREAS, AMENDMENT NO. TWO to the Agreement, attached hereto and 
incorporated herein as Exhibit “C” was entered into between the parties on or about August 2, 
2010; and 

WHEREAS, AMENDMENT NO. THREE to the Agreement, attached hereto and 
incorporated herein as Exhibit “D” was entered into between the parties on or about March 24, 
2014; and 

WHEREAS, AMENDMENT NO. FOUR to the Agreement, attached hereto and 
incorporated herein as Exhibit “E” was entered into between the parties on or about December 8, 
2014; and 

WHEREAS, AMENDMENT NO. FIVE to the Agreement, attached hereto and 
incorporated herein as Exhibit “F” was entered into between the parties on or about February 1, 
2016; and 

WHEREAS, AMENDMENT NO. SIX to the Agreement, attached hereto and 
incorporated herein as Exhibit “G” was entered into between the parties on or about December 
12, 2016; and 

WHEREAS, the parties wish to amend the Agreement; 

NOW, THEREFORE, in consideration of the covenants, terms, conditions, and 
provisions of this Amendment, the parties agree: 
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SECTION  1:  Section 3 of the Agreement, Compensation, is hereby amended to 
read as follows: 
 

3. Compensation. Manager shall be compensated as provided in this Section 3. 
 
  3.1 Compensation. Commencing on and continuing from the pay period 
including July 1, 20162017, Manager’s annual base salary shall be increased to Two Hundred 
Ninety Eight Thousand  Five Hundred Forty Two and 40/100Three Hundred Thirteen Thousand 
Four Hundred Seventy Seven and No/100 Dollars ($298,542.40313,477.00), prorated and paid 
on the City’s normal paydays. 
 

SECTION 2.  Except as herein modified, all other provisions of the Contract, 
including any exhibits and subsequent amendments thereto, shall remain in full force and effect. 
 

IN WITNESS WHEREOF, the parties have by their duly authorized 
representatives executed this Amendment on the date first above written. 
 
 
ATTEST: 
 
 
_____________________________ 
City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
_____________________________ 
City Attorney 
 
 
 

 
CITY OF PALO ALTO 
 
 
___________________________ 
Mayor 
 
Dated:______________________  
 
MANAGER 
 
___________________________ 
James R. Keene, Jr. 
 
Dated:______________________ 

Attachments: 
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Exhibit A:  EMPLOYMENT AGREEMENT BETWEEN THE CITY OF PALO ALTO 
AND JAMES R. KEENE, JR. 

Exhibit B:  AMENDMENT NO. ONE TO EMPLOYMENT AGREEMENT BETWEEN 
THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 

Exhibit C:  AMENDMENT NO. TWO TO EMPLOYMENT AGREEMENT BETWEEN 
THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 

Exhibit D:  AMENDMENT NO. THREE TO EMPLOYMENT AGREEMENT 
BETWEEN THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 

Exhibit E:  AMENDMENT NO. FOUR TO EMPLOYMENT AGREEMENT 
BETWEEN THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 

Exhibit F:  AMENDMENT NO. FIVE TO EMPLOYMENT AGREEMENT BETWEEN 
THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 

Exhibit G:  AMENDMENT NO. SIX TO EMPLOYMENT AGREEMENT BETWEEN 
THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 

 













































EXHIBIT F





1 

AMENDMENT NO. SIX TO EMPLOYMENT AGREEMENT 
BETWEEN THE CITY OF PALO ALTO AND 

JAMES R. KEENE, JR. 

This Amendment No. FIVE to EMPLOYMENT AGREEMENT BETWEEN 
THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. (“Agreement”) is entered into on 
December 12, 2016 by and between the CITY OF PALO ALTO, a California chartered 
municipal corporation (“City”), and JAMES R. KEENE, JR. (“Manager”), an individual, located 
at 250 Hamilton Avenue 7th Floor, Palo Alto, CA. 

R E C I T A L S: 

WHEREAS, the original EMPLOYMENT AGREEMENT BETWEEN THE 
CITY OF PALO ALTO AND JAMES R. KEENE, JR., attached hereto and incorporated herein 
as Exhibit “A” was entered into between the parties for the services of City Manager on or about 
August 21, 2008; and 

WHEREAS, AMENDMENT NO. ONE to the Agreement, attached hereto and 
incorporated herein as Exhibit “B” was entered into between the parties on or about August 21, 
2008; and 

WHEREAS, AMENDMENT NO. TWO to the Agreement, attached hereto and 
incorporated herein as Exhibit “C” was entered into between the parties on or about August 2, 
2010; and 

WHEREAS, AMENDMENT NO. THREE to the Agreement, attached hereto and 
incorporated herein as Exhibit “D” was entered into between the parties on or about March 24, 
2014; and 

WHEREAS, AMENDMENT NO. FOUR to the Agreement, attached hereto and 
incorporated herein as Exhibit “E” was entered into between the parties on or about December 8, 
2014; and 

WHEREAS, AMENDMENT NO. FIVE to the Agreement, attached hereto and 
incorporated herein as Exhibit “E” was entered into between the parties on or about February 1, 
2016; and 

WHEREAS, the parties wish to amend the Agreement; 

NOW, THEREFORE, in consideration of the covenants, terms, conditions, and 
provisions of this Amendment, the parties agree: 

SECTION  1:  Section 3 of the Agreement, Compensation, is hereby amended to 
read as follows: 

3. Compensation. Manager shall be compensated as provided in this Section 3.
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3.1 Compensation. Commencing on and continuing from the pay period 
including July 1, 2016, Manager’s annual base salary shall be increased to Two Hundred Ninety 
Eight Thousand  Five Hundred Forty Two and 40/100 Dollars ($298,542.40), prorated and paid 
on the City’s normal paydays. 

SECTION 2.  Except as herein modified, all other provisions of the Contract, 
including any exhibits and subsequent amendments thereto, shall remain in full force and effect. 

IN WITNESS WHEREOF, the parties have by their duly authorized 
representatives executed this Amendment on the date first above written. 

ATTEST: 

_____________________________ 
City Clerk 

APPROVED AS TO FORM: 

_____________________________ 
City Attorney 

CITY OF PALO ALTO 

___________________________ 
Mayor 

Dated:______________________ 

MANAGER 

___________________________ 
James R. Keene, Jr. 

Dated:______________________ 

Attachments: 
Exhibit A: EMPLOYMENT AGREEMENT BETWEEN THE CITY OF PALO ALTO 

AND JAMES R. KEENE, JR. 
Exhibit B: AMENDMENT NO. ONE TO EMPLOYMENT AGREEMENT BETWEEN 

THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 
Exhibit C: AMENDMENT NO. TWO TO EMPLOYMENT AGREEMENT BETWEEN 

THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 
Exhibit D: AMENDMENT NO. THREE TO EMPLOYMENT AGREEMENT 

BETWEEN THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 
Exhibit E:  AMENDMENT NO. FOUR TO EMPLOYMENT AGREEMENT 

BETWEEN THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 
Exhibit F:  AMENDMENT NO. FIVE TO EMPLOYMENT AGREEMENT BETWEEN 

THE CITY OF PALO ALTO AND JAMES R. KEENE, JR. 
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AMENDMENT NO. FIVE TO EMPLOYMENT AGREEMENT  
BETWEEN THE CITY OF PALO ALTO AND 

MOLLY S. STUMP 

This AMENDMENT NO. FIVE to the EMPLOYMENT AGREEMENT 
(“Agreement”) is entered into on November 6, 2017 by and between the CITY OF PALO ALTO, 
a California chartered municipal corporation (“City”), and MOLLY S. STUMP (“Stump”), an 
individual, located at 250 Hamilton Avenue 8th Floor, Palo Alto, CA. 

R E C I T A L S: 

WHEREAS, the original EMPLOYMENT AGREEMENT between the City of 
Palo Alto and Molly S. Stump., attached hereto and incorporated herein as Exhibit “A” was 
entered into between the parties for the services of City Attorney on or about April 18, 2011; and 

WHEREAS, AMENDMENT NO. ONE to the Agreement, attached hereto and 
incorporated herein as Exhibit “B” was entered into between the parties on or about March 24, 
2014; and 

WHEREAS, AMENDMENT NO. TWO to the Agreement, attached hereto and 
incorporated herein as Exhibit “C” was entered into between the parties on or about December 8, 
2014. 

WHEREAS, AMENDMENT NO. THREE to the Agreement, attached hereto and 
incorporated herein as Exhibit “D” was entered into between the parties on or about February 1, 
2016. 

WHEREAS, AMENDMENT NO. FOUR to the Agreement, attached hereto and 
incorporated herein as Exhibit “E” was entered into between the parties on or about December 
12, 2016. 

WHEREAS, the parties wish to amend the Agreement;  

NOW, THEREFORE, in consideration of the covenants, terms, conditions, and 
provisions of this Amendment, the parties agree: 

SECTION  1:  Section 3.1 of the Agreement, Compensation, is hereby amended 
to read as follows: 

Commencing on and continuing from the pay period including July 1, 20162017, 
Stump’s annual base salary shall be increased to Two Hundred Seventy Eighty 
Four Thousand Seven Hundred TwelveTwo Hundred Fifty Three and No/100 
Dollars ($270,712.00284,253.00), prorated and paid on City’s regular paydays. 
Stump shall be an exempt employee under applicable wage and hour law and her 
base salary shall be compensation for all hours worked. City agrees that the 
amount of Stump's base annual salary shall not decrease, except as part of a 
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permanent decrease that is consistent with the Fair Labor Standards Act and that 
is applicable to either all Council Appointed Officers or all City Executive Staff 
(which includes all Council Appointed Officers). 

 
SECTION 2.  Except as herein modified, all other provisions of the Contract, 

including any exhibits and subsequent amendments thereto, shall remain in full force and effect. 
 

IN WITNESS WHEREOF, the parties have by their duly authorized 
representatives executed this Amendment on the date first above written. 
 
ATTEST: 
 
 
_____________________________ 
City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
_____________________________ 
Deputy City Attorney 
 

CITY OF PALO ALTO 
 
 
___________________________ 
Mayor 
 
Dated:_____________________ 
 
 
 
MOLLY S. STUMP 
 
 
__________________________ 
 
 
Dated:____________________ 
 

 

Attachments: 
 
EXHIBIT A:  EMPLOYMENT AGREEMENT BETWEEN THE CITY OF PALO ALTO 

AND MOLLY S. STUMP 
EXHIBIT B:  AMENDMENT NO. ONE TO EMPLOYMENT AGREEMENT BETWEEN 

THE CITY OF PALO ALTO AND MOLLY S. STUMP 
EXHIBIT C:        AMENDMENT NO. TWO TO EMPLOYMENT AGREEMENT  
        BETWEEN THE CITY OF PALO ALTO AND MOLLY S. STUMP 
EXHIBIT D:        AMENDMENT NO. THREE TO EMPLOYMENT AGREEMENT  
        BETWEEN THE CITY OF PALO ALTO AND MOLLY S. STUMP 
EXHIBIT E:        AMENDMENT NO. FOUR TO EMPLOYMENT AGREEMENT  
        BETWEEN THE CITY OF PALO ALTO AND MOLLY S. STUMP 
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AMENDMENT NO. FOUR TO EMPLOYMENT AGREEMENT 
BETWEEN THE CITY OF PALO ALTO AND 

MOLLY S. STUMP 

This AMENDMENT NO. FOUR to the EMPLOYMENT AGREEMENT 
(“Agreement”) is entered into on ___________, by and between the CITY OF PALO ALTO, a 
California chartered municipal corporation (“City”), and MOLLY S. STUMP (“Stump”), an 
individual, located at 250 Hamilton Avenue 8th Floor, Palo Alto, CA. 

R E C I T A L S: 

WHEREAS, the original EMPLOYMENT AGREEMENT between the City of 
Palo Alto and Molly S. Stump., attached hereto and incorporated herein as Exhibit “A” was 
entered into between the parties for the services of City Attorney on or about April 18, 2011; and 

WHEREAS, AMENDMENT NO. ONE to the Agreement, attached hereto and 
incorporated herein as Exhibit “B” was entered into between the parties on or about March 24, 
2014; and 

WHEREAS, AMENDMENT NO. TWO to the Agreement, attached hereto and 
incorporated herein as Exhibit “C” was entered into between the parties on or about December 8, 
2014. 

WHEREAS, AMENDMENT NO. THREE to the Agreement, attached hereto and 
incorporated herein as Exhibit “D” was entered into between the parties on or about 
__________. 

WHEREAS, the parties wish to amend the Agreement; 

NOW, THEREFORE, in consideration of the covenants, terms, conditions, and 
provisions of this Amendment, the parties agree: 

SECTION  1:  Section 3.1 of the Agreement, Compensation, is hereby amended 
to read as follows: 

Commencing on and continuing from the pay period including July 1, 2016, 
Stump’s annual base salary shall be increased to Two Hundred Seventy Thousand 
Seven Hundred Twelve and No/100 Dollars ($270,712.00), prorated and paid on 
City’s regular paydays.  Stump shall be an exempt employee under applicable 
wage and hour law and her base salary shall be compensation for all hours 
worked. City agrees that the amount of Stump's base annual salary shall not 
decrease, except as part of a permanent decrease that is consistent with the Fair 
Labor Standards Act and that is applicable to either all Council Appointed 
Officers or all City Executive Staff (which includes all Council Appointed 
Officers). 

December 12, 2016

February 1, 2016
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SECTION 2.  Except as herein modified, all other provisions of the Contract, 
including any exhibits and subsequent amendments thereto, shall remain in full force and effect. 
 

IN WITNESS WHEREOF, the parties have by their duly authorized 
representatives executed this Amendment on the date first above written. 
 
ATTEST: 
 
 
_____________________________ 
City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
_____________________________ 
Principal City Attorney 
 

CITY OF PALO ALTO 
 
 
___________________________ 
Mayor 
 
Dated:_____________________ 
 
 
 
MOLLY S. STUMP 
 
 
__________________________ 
 
 
Dated:____________________ 
 
 

Attachments: 
 
EXHIBIT A:  EMPLOYMENT AGREEMENT BETWEEN THE CITY OF PALO ALTO 

AND MOLLY S. STUMP 
EXHIBIT B:  AMENDMENT NO. ONE TO EMPLOYMENT AGREEMENT BETWEEN 

THE CITY OF PALO ALTO AND MOLLY S. STUMP 
EXHIBIT C:        AMENDMENT NO. TWO TO EMPLOYMENT AGREEMENT  
        BETWEEN THE CITY OF PALO ALTO AND MOLLY S. STUMP 
EXHIBIT D:        AMENDMENT NO. THREE TO EMPLOYMENT AGREEMENT  
        BETWEEN THE CITY OF PALO ALTO AND MOLLY S. STUMP 
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AMENDMENT NO. THREE TO EMPLOYMENT AGREEMENT  
BETWEEN THE CITY OF PALO ALTO AND 

HARRIET RICHARDSON 

This AMENDMENT NO. THREE to the EMPLOYMENT AGREEMENT 
(“Agreement”) is entered into on November 6, 2017, by and between the CITY OF PALO 
ALTO, a California chartered municipal corporation (“City”), and HARRIET RICHARDSON 
(“Richardson”), an individual, located at 250 Hamilton Avenue, 8th Floor, Palo Alto, CA. 

R E C I T A L S: 

WHEREAS, the original EMPLOYMENT AGREEMENT between the City of 
Palo Alto and Harriet Richardson, attached hereto and incorporated herein as Exhibit “A” was 
entered into between the parties for the services of City Auditor on or about April 4, 2014; and 

WHEREAS, AMENDMENT NO. ONE to the Agreement, attached hereto and 
incorporated herein as Exhibit “B” was entered into between the parties on or about February 1, 
2016; and 

WHEREAS, AMENDMENT NO. TWO to the Agreement, attached hereto and 
incorporated herein as Exhibit “C” was entered into between the parties on or about December 
12, 2016; and 

WHEREAS, the parties wish to amend the Agreement. 

NOW, THEREFORE, in consideration of the covenants, terms, conditions, and 
provisions of this Amendment, the parties agree: 

SECTION 1:  Section 3.1 of the Agreement, Compensation, is hereby amended to 
read as follows: 

Commencing on and continuing from the pay period including July 1, 20162017, 
Richardson’s annual base salary shall be increased to One Hundred Eighty Thousand 
Three Hundred Fifteen and 20/100One Hundred Eighty Seven Thousand Five Hundred 
Thirty Three and No/100 Dollars ($180,315.20187,533.00), prorated and paid on City’s 
regular paydays.  This amount is subject to authorized or required deductions and 
withholding, prorated and paid on City’s regular paydays. Richardson is an exempt 
employee under applicable wage and hour law and her base salary shall be compensation 
for all hours worked.  The City agrees that the amount of Richardson’s base annual salary 
will not decrease, except as part of a permanent decrease that is consistent with the Fair 
Labor Standards Act and that is applicable to either all Council Appointed Officers or all 
City Executive Staff (including Council Appointed Officers).   

// 

// 
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SECTION 2.  Except as herein modified, all other provisions of the Contract, 

including any exhibits and subsequent amendments thereto, shall remain in full force and effect. 
 

IN WITNESS WHEREOF, the parties have by their duly authorized 
representatives executed this Amendment on the date first above written. 
 
ATTEST: 
 
 
_____________________________ 
City Clerk 
 
 
 
APPROVED AS TO FORM: 
 
 
_____________________________ 
City Attorney 
 

CITY OF PALO ALTO 
 
 
___________________________ 
Mayor 
 
Dated:_____________________ 
 
 
 
HARRIET RICHARDSON 
 
 
__________________________ 
 
 
Dated:____________________ 
 

 

Attachments: 
 
EXHIBIT A:  EMPLOYMENT AGREEMENT BETWEEN THE CITY OF PALO ALTO 

AND HARRIET RICHARDSON 
EXHIBIT B:        AMENDMENT NO. ONE TO EMPLOYMENT AGREEMENT  
        BETWEEN THE CITY OF PALO ALTO AND HARRIET RICHARDSON 
EXHIBIT C:        AMENDMENT NO. TWO TO EMPLOYMENT AGREEMENT  
         BETWEEN THE CITY OF PALO ALTO AND HARRIET RICHARDSON 



Exhibit A
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AMENDMENT NO. ONE TO EMPLOYMENT AGREEMENT 
BETWEEN THE CITY OF PALO ALTO AND 

HARRIET RICHARDSON 

This AMENDMENT NO. ONE to the EMPLOYMENT AGREEMENT 
(“Agreement”) is entered into on February 1, 2016, by and between the CITY OF PALO 
ALTO, a California chartered municipal corporation (“City”), and HARRIET 
RICHARDSON (“Richardson”), an individual, located at 250 Hamilton Avenue, 8th Floor, Palo 
Alto, CA. 

R E C I T A L S: 

WHEREAS, the original EMPLOYMENT AGREEMENT between the City of 
Palo Alto and Harriet Richardson, attached hereto and incorporated herein as Exhibit “A” was 
entered into between the parties for the services of City Auditor on or about April 4, 2014; and 

WHEREAS, the parties wish to amend the Agreement. 

NOW, THEREFORE, in consideration of the covenants, terms, conditions, and 
provisions of this Amendment, the parties agree: 

SECTION 1: Section 3.1 of the Agreement, Compensation, is hereby amended to 
read as follows: 

Commencing on and continuing from the pay period including July 1, 2015, Richardson’s 
annual base salary shall be increased to One Hundred Seventy Three Thousand Three 
Hundred Sixty Eight and No/100 Dollars ($173,368.00), prorated and paid on City’s 
regular paydays. This amount is subject to authorized or required deductions and 
withholding, prorated and paid on City’s regular paydays. Richardson is an exempt 
employee under applicable wage and hour law and her base salary shall be compensation 
for all hours worked. The City agrees that the amount of Richardson’s base annual salary 
will not decrease, except as part of a permanent decrease that is consistent with the Fair 
Labor Standards Act and that is applicable to either all Council Appointed Officers or all 
City Executive Staff (including Council Appointed Officers). 

// 

// 

// 

// 

// 
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SECTION 2. Except as herein modified, all other provisions of the Contract, 
including any exhibits and subsequent amendments thereto, shall remain in full force and effect. 

IN WITNESS WHEREOF, the parties have by their duly authorized 
representatives executed this Amendment on the date first above written. 

ATTEST: CITY OF PALO ALTO 

City Clerk 

APPROVED AS TO FORM: 

Patrick Burt 

Dated: 

HARRIET RICHARDSON 

City Attorney 

Dated: 
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AMENDMENT NO. TWO TO EMPLOYMENT AGREEMENT 

BETWEEN THE CITY OF PALO ALTO AND 

HARRIET RICHARDSON 

This AMENDMENT NO. TWO to the EMPLOYMENT AGREEMENT 

(“Agreement”) is entered into on ___________, by and between the CITY OF PALO ALTO, a

California chartered municipal corporation (“City”), and HARRIET RICHARDSON 

(“Richardson”), an individual, located at 250 Hamilton Avenue, 8th Floor, Palo Alto, CA. 

R E C I T A L S: 

WHEREAS, the original EMPLOYMENT AGREEMENT between the City of 

Palo Alto and Harriet Richardson, attached hereto and incorporated herein as Exhibit “A” was 

entered into between the parties for the services of City Auditor on or about April 4, 2014; and 

WHEREAS, AMENDMENT NO. ONE to the Agreement, attached hereto and 

incorporated herein as Exhibit “B” was entered into between the parties on or about _______; 

and 

WHEREAS, the parties wish to amend the Agreement. 

NOW, THEREFORE, in consideration of the covenants, terms, conditions, and 

provisions of this Amendment, the parties agree: 

SECTION 1:  Section 3.1 of the Agreement, Compensation, is hereby amended to 

read as follows: 

Commencing on and continuing from the pay period including July 1, 2016, Richardson’s 

annual base salary shall be increased to One Hundred Eighty Thousand Three Hundred 

Fifteen and 20/100 Dollars ($180,315.20), prorated and paid on City’s regular paydays.  

This amount is subject to authorized or required deductions and withholding, prorated 

and paid on City’s regular paydays. Richardson is an exempt employee under applicable 

wage and hour law and her base salary shall be compensation for all hours worked.  The 

City agrees that the amount of Richardson’s base annual salary will not decrease, except 

as part of a permanent decrease that is consistent with the Fair Labor Standards Act and 

that is applicable to either all Council Appointed Officers or all City Executive Staff 

(including Council Appointed Officers).   

// 

// 

// 

// 

12/12/2016

02/01/2016
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SECTION 2.  Except as herein modified, all other provisions of the Contract, 

including any exhibits and subsequent amendments thereto, shall remain in full force and effect. 

 

IN WITNESS WHEREOF, the parties have by their duly authorized 

representatives executed this Amendment on the date first above written. 

 

ATTEST: 

 

 

_____________________________ 

City Clerk 

 

 

 

APPROVED AS TO FORM: 

 

 

_____________________________ 

City Attorney 

 

CITY OF PALO ALTO 

 

 

___________________________ 

Mayor 

 

Dated:_____________________ 

 

 

 

HARRIET RICHARDSON 

 

 

__________________________ 

 

 

Dated:____________________ 

 

 

Attachments: 

 

EXHIBIT A:  EMPLOYMENT AGREEMENT BETWEEN THE CITY OF PALO ALTO 

AND HARRIET RICHARDSON 

EXHIBIT B:        AMENDMENT NO. ONE TO EMPLOYMENT AGREEMENT  

        BETWEEN THE CITY OF PALO ALTO AND HARRIET RICHARDSON 
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AMENDMENT NO. THREE TO EMPLOYMENT AGREEMENT  
BETWEEN THE CITY OF PALO ALTO AND 

BETH MINOR 

This AMENDMENT NO. THREE to the EMPLOYMENT AGREEMENT 
(“Agreement”) is entered into on November 6, 2017, by and between the CITY OF PALO 
ALTO, a California chartered municipal corporation (“City”), and BETH MINOR (“Minor”), an 
individual, located at 250 Hamilton Avenue 8th Floor, Palo Alto, CA. 

R E C I T A L S: 

WHEREAS, the original EMPLOYMENT AGREEMENT between the City of 
Palo Alto and Beth Minor, attached hereto and incorporated herein as Exhibit “A” was entered 
into between the parties for the services of City Clerk on or about June 9, 2015; and 

WHEREAS, AMENDMENT NO. ONE to the Agreement, attached hereto and 
incorporated herein as Exhibit “B” was entered into between the parties on or about February 1, 
2016; and 

WHEREAS, AMENDMENT NO. TWO to the Agreement, attached hereto and 
incorporated herein as Exhibit “C” was entered into between the parties on or about December 
12, 2016; and 

WHEREAS, the parties wish to amend the Agreement. 

NOW, THEREFORE, in consideration of the covenants, terms, conditions, and 
provisions of this Amendment, the parties agree: 

SECTION 1:  Section 3 of the Agreement, Salary, is hereby amended to read as 
follows: 

Commencing on and continuing from the pay period including July 1, 20162017, 
Minor’s annual base salary shall be increased to One Hundred Forty One 
Thousand One Hundred Forty Eight and 80/100 One Hundred Forty Six 
Thousand Eight Hundred Forty Six and No/100 Dollars ($141,148.80146,846.00), 
prorated and paid on City’s regular paydays.  This amount is subject to authorized 
or required deductions and withholding, prorated and paid on City’s regular 
paydays.  Minor is an exempt employee under applicable wage and hour law and 
her base salary shall be compensation for all hours worked.  The City agrees that 
the amount of Minor’s base annual salary will not decrease, except as part of the 
permanent decrease that is consistent with the Fair Labor Standards Act.  

// 

// 
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SECTION 2.  Except as herein modified, all other provisions of the Contract, 
including any exhibits and subsequent amendments thereto, shall remain in full force and effect. 

IN WITNESS WHEREOF, the parties have by their duly authorized 
representatives executed this Amendment on the date first above written. 

ATTEST: 

_____________________________ 
Assistant City Clerk 

APPROVED AS TO FORM: 

_____________________________ 
City Attorney 

CITY OF PALO ALTO 

___________________________ 
Mayor 

Dated:_____________________ 

BETH MINOR 

__________________________ 

Dated:____________________ 

Attachments: 

EXHIBIT A:  EMPLOYMENT AGREEMENT BETWEEN THE CITY OF PALO ALTO 
AND BETH MINOR 

EXHIBIT B:        AMENDMENT NO. ONE TO EMPLOYMENT AGREEMENT  
       BETWEEN THE CITY OF PALO ALTO AND BETH MINOR 

EXHIBIT C:        AMENDMENT NO. TWO TO EMPLOYMENT AGREEMENT  
       BETWEEN THE CITY OF PALO ALTO AND BETH MINOR 



Exhibit A
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AMENDMENT NO. ONE TO EMPLOYMENT AGREEMENT 
BETWEEN THE CITY OF PALO ALTO AND 

BETH MINOR 

This AMENDMENT NO. ONE to the EMPLOYMENT AGREEMENT 
(“Agreement”) is entered into on February 1, 2016, by and between the CITY OF PALO ALTO, 
a California chartered municipal corporation (“City”), and BETH MINOR (“Minor”), an 
individual, located at 250 Hamilton Avenue 8th Floor, Palo Alto, CA. 

R E C I T A L S: 

WHEREAS, the original EMPLOYMENT AGREEMENT between the City of 
Palo Alto and Beth Minor, attached hereto and incorporated herein as Exhibit “A” was entered 
into between the parties for the services of City Clerk on or about June 9, 2015; and 

WHEREAS, the parties wish to amend the Agreement. 

NOW, THEREFORE, in consideration of the covenants, terms, conditions, and 
provisions of this Amendment, the parties agree: 

follows: 
SECTION 1:  Section 3 of the Agreement, Salary, is hereby amended to read as 

Commencing on and continuing from the pay period including July 1, 2015, 
Minor’s annual base salary shall be increased to One Hundred Thirty Six 
Thousand Three Hundred Sixty Four and No/100 Dollars ($136,364.00), 
prorated and paid on City’s regular paydays. This amount is subject to 
authorized or required deductions and withholding, prorated and paid on City’s 
regular paydays. Minor is an exempt employee under applicable wage and hour 
law and her base salary shall be compensation for all hours worked. The City 
agrees that the amount of Minor’s base annual salary will not decrease, except as 
part of the permanent decrease that is consistent with the Fair Labor Standards 
Act. 

// 

// 

// 

// 
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SECTION 2. Except as herein modified, all other provisions of the Contract, 
including any exhibits and subsequent amendments thereto, shall remain in full force and effect. 

IN WITNESS WHEREOF, the parties have by their duly authorized 
representatives executed this Amendment on the date first above written. 

ATTEST: CITY OF PALO ALTO 

Assistant City Clerk 

APPROVED AS TO FORM: 

Patrick Burt 

Dated: 

BETH MINOR 

City Attorney 

Dated: 
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AMENDMENT NO. TWO TO EMPLOYMENT AGREEMENT 
BETWEEN THE CITY OF PALO ALTO AND 

BETH MINOR 

This AMENDMENT NO. TWO to the EMPLOYMENT AGREEMENT 
(“Agreement”) is entered into on December 12, 2016 by and between the CITY OF PALO 
ALTO, a California chartered municipal corporation (“City”), and BETH MINOR (“Minor”), an 
individual, located at 250 Hamilton Avenue 8th Floor, Palo Alto, CA. 

R E C I T A L S: 

WHEREAS, the original EMPLOYMENT AGREEMENT between the City of 
Palo Alto and Beth Minor, attached hereto and incorporated herein as Exhibit “A” was entered 
into between the parties for the services of City Clerk on or about June 9, 2015; and 

WHEREAS, AMENDMENT NO. ONE to the Agreement, attached hereto and 
incorporated herein as Exhibit “B” was entered into between the parties on or about February 1, 
2016; and 

WHEREAS, the parties wish to amend the Agreement. 

NOW, THEREFORE, in consideration of the covenants, terms, conditions, and 
provisions of this Amendment, the parties agree: 

SECTION 1:  Section 3 of the Agreement, Salary, is hereby amended to read as 
follows: 

Commencing on and continuing from the pay period including July 1, 2016, 
Minor’s annual base salary shall be increased to One Hundred Forty One 
Thousand One Hundred Forty Eight and 80/100 Dollars ($141,148.80), prorated 
and paid on City’s regular paydays.  This amount is subject to authorized or 
required deductions and withholding, prorated and paid on City’s regular paydays.  
Minor is an exempt employee under applicable wage and hour law and her base 
salary shall be compensation for all hours worked.  The City agrees that the 
amount of Minor’s base annual salary will not decrease, except as part of the 
permanent decrease that is consistent with the Fair Labor Standards Act.  

// 

// 

// 

// 
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SECTION 2.  Except as herein modified, all other provisions of the Contract, 
including any exhibits and subsequent amendments thereto, shall remain in full force and effect. 

IN WITNESS WHEREOF, the parties have by their duly authorized 
representatives executed this Amendment on the date first above written. 

ATTEST: 

_____________________________ 
Assistant City Clerk 

APPROVED AS TO FORM: 

_____________________________ 
City Attorney 

CITY OF PALO ALTO 

___________________________ 
Mayor 

Dated:_____________________ 

BETH MINOR 

__________________________ 

Dated:____________________ 

Attachments: 

EXHIBIT A: EMPLOYMENT AGREEMENT BETWEEN THE CITY OF PALO ALTO 
AND BETH MINOR 

EXHIBIT B:        AMENDMENT NO. ONE TO EMPLOYMENT AGREEMENT  
       BETWEEN THE CITY OF PALO ALTO AND BETH MINOR
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Job Code FLSA Status Group Classifications Hourly Rate Monthly Annual Salary Effective
1 Exempt Council Council Person $5.77 $1,000.13 $ 12,001.60 1/1/2017

2 Exempt CAO City Manager $150.71 $26,123.07 $ 313,476.80 7/1/2017

3 Exempt CAO City Attorney $136.66 $23,687.73 $ 284,252.80 7/1/2017

4 Exempt CAO City Auditor $90.16 $15,627.73 $ 187,532.80 7/1/2017

5 Exempt CAO City Clerk $70.58 $12,233.87 $ 146,806.40 7/1/2017

City of Palo Alto
Councilperson and Council Appointed Offical Salary Schedule
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